
Determining Migrant Attendance in Skyward SMS 
For the mass withdrawal at the end of the year, smaller school districts 
 
Run each building separately 
 

1. Run the Attendance Detail or Summary Report  
a. Found Office→Attendance→Reports [AT-RE-AD] 

 
  



b. Clone a template and customize 

 
c. Select students by individual, typing the name key and selecting Add; the list of 

students will appear below 

 
d. Set ranges for the current school year and applicable class periods 
e. The report will pull all attendance for the selected students, but you’ll need to 

add the excused and unexcused together 

 
  



2. An easy way to add is to convert to excel 
a. Select Convert to Excel 

 
b. This is what you see 

 
c. Manipulate excel to do the math for you 

i. Insert 3 columns right of column E, label Total Absence, Total 
Attendance, and MSIS Attendance 

ii. In cell F2, type =B2+D2 to add the total absences, drag down the column 
iii. In cell G2, type =180-F2 to calculate the total attendance, for those on a 

180-day schedule 
1. For those on a different schedule (i.e. seniors, enrolled preschool), 

calculate those first, then utilize the 180-day for the remaining 
students 

2. For those with an enrollment after the first day of school, run 
individual attendance and input into columns F and G directly 

iv. In cell H2, type =ROUND(G2,0) to round up/down 

 
3. Utilize the values in column H for input into MSIS 


